Q2023-03

@ SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

— REQUEST FOR QUOTATION (RFQ) FOR

AQMD AUTOMOTIVE MECHANICAL REPAIR AND SERVICE
Q2023-03

PURPOSE

South Coast Air Quality Management District (South Coast AQMD) invites sealed quotes from qualified vendors

interested in providing automotive mechanical repairs and services for So éndorsCoast
selected through this process will be placed on a list of prequalified vendors. This list will be used for a three-year

period and vendors will be used for mechanical repairs and services, as needed, during this period. In the
preparation of this Request for Quaoctteosr ,(0RFAQJ)e n dtohre, owoa ndd f
used interchangeably. This process is designed to ensure South Coast AQMD uses prequalified, dependable,

and cost-effective automotive repair and service vendors.

INDEX - The following are contained in this RFQ.

Section | Background/Information/Schedule of Events

Section Il Participation in the Procurement Process

Section 1l Scope of Work

Section IV Required Qualifications

Section V Proposal Submittal Requirements

Section VI Evaluation and Selection Criteria

Section VI RFQ/Title Page

Section VIII References

Section IX Company Information Questionnaire

Section X Cost Proposal

Attachment A Terms and Conditions

Attachment B Participation in the Procurement Process

Attachment C Certifications and Representations

Attachment D Summary of Vehicle Types from South Coast AQMD Fleet
SECTION I BACKGROUND/INFORMATION/SCHEDULE OF EVENTS

South Coast AQMD is a regional governmental agency responsible for meeting air quality health standards in
Orange County, and the urban portions of Los Angeles, Riverside and San Bernardino Counties. South Coast
AQMD is open Tuesday through Friday from 7:00 a.m. to 5:30 p.m. Most employees work a 4/10 schedule at our
headquarters located at 21865 Copley Drive, Diamond Bar, California. South Coast AQMD has many field
personnel whose jobs require travel to various locations within the four-county region.

South Coast AQMDOs vehicle fleet requir efeeetcopsiptadfmenrlyser vi c
300 vehicles of various years and models, including a one-ton truck and several % ton trucks and vans. Most

vehicles in the fleet are powered by alternative fuels, with approximately 70% of vehicles powered by compressed

natural gas (CNG). See Attachment D i Summary of South Coast AQMD Fleet for vehicle makes and models.
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SOUTH COAST AQMD CONTACT PERSONS:

Questions regarding the content or intent of this RFQ or on procedural matters should be addressed to:

Administrative: Technical:
Procurement Unit Nathan Tejada, Fleet Services Worker I
South Coast AQOMD South Coast AQOMD
21865 Copley Drive 21865 Copley Drive
Diamond Bar, CA 91765 Diamond Bar, CA 91765
909-396-3520 909-396-2416
ntejada@aamd.gov

SCHEDULE OF EVENTS

November 4, 2022 Release of RFQ

December 7, 2022 RFQ Closes, 2:00 P.M.

December 8, 2022-January 11, 2023 Quotation Evaluation

April 7, 2023 Governing Board Approval

July 1, 2023 Commencement of Three-Year Prequalified Vendor List

Please note that South Coast AQMD is closed on Monday and cannot receive bid submittals accordingly.

SECTION Il PARTICIPATION IN THE PROCUREMENT PROCESS

Itis the policy of South Coast AQMD to ensure that all businesses including minority business enterprises, women
business enterprises, disabled veteran business enterprises and small businesses have a fair and equitable
opportunity to compete for and participate in South Coast AQMD contracts. Attachments B and C to this RFQ
contains definitions and further information.

SECTION I SCOPE OF WORK

Vendors selected through this process will be placed on a prequalified list of vendors. The list will be used for a
three-year period and vendors on the list will be given an opportunitytobidc o mpet i ti vely on Sout h
automotive mechanical repairs and service jobs, as needed, during the time period. Prequalification will be based

on the following requirements:

1. All vendor work order repairs and invoices must bear the following information:

a. Itemized labor time and parts costs with corresponding identification numbers of the part and

servicngmechani cds name or number ;

b. Vehicle |Iicense number, South Coast AQMDA&és vehi
make and model of the vehicle;
Brief description of the diagnosed problem, repair, or service suggested and/or performed,;
Estimated cost of repairs;
Time, date, and name of mechanic if estimate is modified,;
Recommended future repairs and estimated costs; and
List of sublet used, along with cost of any sublet work. Cost for sublet work must be consistent
with the current market. Cost will be covered by the prequalified vendor and all warranties
apply per agreement between prequalified vendor and South Coast AQMD.

@=~poao

2. Service and/or repairs furnished shall be covered by no less than a 90-day or 4,000-mile warranty,
whichever occurs first. Warranty will cover all parts (customer-provided parts excluded) and labor.
Warranty does not cover work performed by another vendor. Warranty terms must be stated on the
work order and/or invoice.

3. Allwork performed must be done by certified and qualified licensed mechanics (California Automotive
Service Control, Automotive Service Excellence, or similar institutes). Service methods applied to
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South Coast AQMD vehicles must conform to manufacturer replacements and suggestions, and
vendors must be in good standing with the Bureau of Automotive Repairs and with the following auto
makers: American Honda Corporation, Inc., Toyota Motors USA, Chrysler Corporation, Ford Motor
Company, and General Motors Corporation.

4. Vendor will conduct a safety check on all vehicles submitted for service and/or repairs. The safety
check will include, but not be limited to, checking all fluid levels, brakes, undercarriage, and suspension
inspections. This safety check will be conducted at no charge as a courtesy service. If service and/or
repairs are recommended as a result of the safety check, vendor shall notify South Coast AQMD
Automotive staff and provide an estimate for repairs before approval is granted to commence any work.

5. South Coast AQMD does not guarantee a minimum level of work for any vendor on the list of
prequalified vendors.

6. Hourly labor rates charged by the vendor must be consistent and competitive in the general market of
area vendors.

7. All parts must be priced at consistent and competitive rates.

8. All repairs and services will be scheduled at intervals that are consistent with the general vehicle
publications, manuals, and/or repair guides.

9. Vendors must be located withina36-mi | e radi us of South Coast AQMDO6s |
10. Vendor mustpick-up and deliver vehicles to South Coast AQMD

11. South Coast AQMD reserves the right to place orders through master agreements, cooperative
agreements, or other interagency agreements with governmental entities in order to achieve the best
available prices. Therefore, vendors must provide a list of their current agreements with the federal
government, the State of California, Los Angeles, Riverside, San Bernardino, or Orange Counties, or
other government agencies.

SECTION IV: REQUIRED QUALIFICATIONS

Contractor must hold license(s) required by the legally constituted authorities having jurisdiction over automotive
service-repair and maintenance-type of work. Contractor must have been in business providing automotive

service, repair, and maintenance work for at least five (5) years. Contractor submitting the response must have

its own facility and must provide the services described in Section lll i Scope of Work. A site visit may be required

as part of the evaluation of each proposal.

Contractor mu s t furnish evidence of Wor ker 6s Compensat
Employersé6é Liability I nsurance with | iarialilit Insufanceinthel e a st
amount of $1,000,000 combined single limit, and Automobile Liability Insurance in the amount of $1,000,000

combined single limit for Bodily Injury and Property Damage. South Coast AQMD must be named as an additional

insured for al |l of the above insurance requirements, except
Contractords placement on the prequalification | ist.

INDEPENDENT CONTRACTOR STATUS

a. Any agreement formulated as a result of this inquiry is by and between South Coast AQMD and vendor and
is not intended, and shall not be construed, to create the relationship of agent, servant, employee, partnership,
joint venture, or association, as between South Coast AQMD and vendor.

b. Awarded vendor understands and agrees that all persons furnishing services to South Coast AQMD pursuant
to this inquiry are, for purpose of Workersé Compensa
South Coast AQMD.

c. Awarded vendor shall bear the sole responsibilityand! i abi Il ity for furnishing Worke
to any person for injuries arising from or connected with services performed on behalf of vendor pursuant to
this inquiry.
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SECTION V: PROPOSAL SUBMITTAL REQUIREMENTS

Submittal proposals must follow the format outlined below and all requested information must be
supplied. Failure to submit qualifications in the required format will result in elimination from qualification
evaluation. South Coast AQMD may modify the RFQ or issue supplementary information or guidelines during the
proposal preparation period prior to the due date. Please check our website for updates
(http://www.agmd.gov/grants-bids). The cost for developing the proposal is the responsibility of the Contractor and
shall not be chargeable to South Coast AQMD.

1. A typed cover letter must be included, with the name, address, telephone number, e-mail address, and face
number (if available) of the vendor. The letter must also include the name, title, and telephone number of the
vendor s designated contact person and must be signed
the vendor.

2. The proposal must be completed as indicated in the RFQ and submitted in its entirety, including:

- Section VIIT RFQ/Title Page

- Section VIII T References

- Section IXT Company Information Questionnaire

- Section Xi Cost Proposal

- Attachment Ci Certification and Representations 1 Business Information Request

3. The proposal must include evidence of appropriate licensing to perform required services and licenses and

certificates for each mechanic, including licenses and certificates to perform maintenance on alternative fuel
vehicles.

4. The proposal must list any current agreements with the federal government, the State of California, Los
Angeles, Riverside, San Bernardino, or Orange Counties, or other government agencies, if applicable.

QUOTES 1 All quotes must be submitted according to specifications set forth in this RFQ. Failure to adhere to
these specifications may be cause for rejection of the proposal.

SIGNATURE i Quotes must be signed by an authorized representative of the vendor.
DUE DATE i Four (4) complete copies of the quotes must be submitted. Quotes must be typewritten and
submitted in a sealed envelope, plainly marked in the upper, left-hand corner with the name and address of the
vendor with the wor dsQ2023-B3. it sheudtbe addressediat ot at i on
Procurement Unit
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765

Quotes are due no later than 2:00 p.m. on December 7, 2022. Any corrections or resubmissions of the quote
will not be sufficient reason to extend the deadline.

No late proposals/quotations will be accepted under any circumstances.
Grounds for rejection: A quote may be rejected if:
1. It is not prepared in the format described, or
2. It is signed by an individual not authorized to represent the firm.
Modification or Withdrawal i Once submitted, proposals cannot be altered without the prior written consent of

South Coast AQMD. All proposals shall constitute firm offers and may not be withdrawn for a period of ninety (90)
days following the last day to accept proposals.
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SECTION VI: EVALUATION AND SELECTION CRITERIA

A. Proposals will be evaluated by a panel of three South Coast AQMD staff members, outside public
sector, or academic community expertise familiar with the subject matter of the project. The panel will
make a recommendation to the Governing Board of South Coast AQMD for final selection of a
prequalified list of vendors.

B. During the selection process, the evaluation panel may wish to interview some proposers for
clarification purposes only. No new material will be permitted at this time. Additional information
provided during the bid review process is limited to clarification by the Proposer of information
presented in his/her proposal, upon request by South Coast AQMD.

C. Each member of the evaluation panel shall be accorded equal weight in their rating of proposals. The
evaluation panel members shall evaluate the proposals according to the specified criteria and
numerical weightings set forth below:

Proposal Evaluation Criteria

Standardized Services Points
Responsiveness to the RFQ 30
Contractor Qualifications 40
Cost 30
TOTAL 100

It is the policy of the South Coast AQMD to receive at least as favorable pricing, warranties, conditions, benefits
and terms as other customers or clients making similar purchases or receiving similar services. To this purpose,

f or mal bidding procedures, sole source awards, and RFP/
favored customero status. S o ut h er€appragptiate Ad)etdoraming certifygthaty e  pr e
they will provide fimost favoredQMDust omer o status to the .
Disabl ed Veteran Business Enterprises ( EX¥r8 Erdissipn, VehRlma | | B L

Businesses, Off-Peak Hours Delivery Businesses, Local Businesses and businesses offering the South Coast
AQMD most favored customer pricing status, meeting the definitions contained in Attachments B and C of this
RFQ shall be granted a preference in an amount equal to the percentage listed below of the lowest cost responsive
quote (preference percentage points):

Small Business or Small Business Joint Venture 5%
DVBE or DVBE Joint Venture 5%
Zero or Near-Zero Emission Vehicle Business 5%
Local Business (Non-EPA Funded Projects only) 2%
Off-Peak Hours Delivery Business 2%
Most Favored Customer Pricing Status 2%

To receive additional preference percentage points in the evaluation process for the categories of Small Business
or Small Business Joint Venture, DVBE or DVBE Joint Venture or Local Business (for non-EPA funded projects),
the bidder must submit a self-certification at the time of quotation submission certifying that the bidder meets the
requirements set forth Attachments B and C. To receive preference percentage points for the use of DVBE and/or
Small Business subcontractors, at least 25 percent of the total contract value must be subcontracted to DVBEs
and/or Small Businesses. To receive preference percentage points as a Zero or Near-Zero Emission Vehicle
Business, the bidder must demonstrate to the Executive Officer, or designee, that supplies and materials delivered
to South Coast AQMD are delivered in vehicles that operate on clean-fuels. To receive percentage points as a Local
Business, the bidder must affirm that it has an ongoing business within the South Coast AQMD at the time of the
bid/quotation submittal and that 90% of the work related to the contract/purchase order will be performed in the South
Coast AQMD. Federally funded projects are not eligible for local business percentage points. To receive preference
percentage points as an Off-Peak Hours Delivery Business, the proposer must submit, at quotation submission,
certification of its commitment to delivering supplies and materials to South Coast AQMD between the hours of
10:00 a.m. and 3:00 p.m. Businesses offering Most Favored Customer status shall be granted a preference in an
amount equal to 2 percent of the lowest cost responsive bid. The cumulative preference percentage points awarded
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for Small Business, DVBE, use of Small Business or DVBE Subcontractors, Local Business, Zero or Near-Zero
Vehicle Business and Off-Peak Hour Delivery Business shall not exceed 15 preference percentage points.

Specify Yes/No next to the applicable categories as they pertain to price and delivery of the
item(s) on this RFQ only, In order to receive eligible business preference/percentage points,

vendor must complete this section:

Disabled Veteran Business Enterprise  ___ Local Business*
Disabled Veteran Business Enterprise Zero or Near-Zero Vehicle
Joint Venture - Business**

Off-Peak Hours Delivery
Small Business . Business

Most Favored Customer Pricing
Small Business Joint Venture Status

*Local business preference will be awarded to eligible vendors when procurements are not funded in whole or in
part by federal grant funds.

**| f you answered Ay e sZéro Enission ¥dhicle Rusingss,rcamplete sedian dalow. Check
the type of vehicle that qualifies your business as a Zero or Near-Zero Emission Vehicle Business in conducting
deliveries to South Coast AQMD. If a common catrrier is used, please list the carrier name. This information
is subject to verification.

Check Name of Common Carrier
Vehicle (if applicable)
Type of Zero or Near-Zero Emission Vehicle: Type

Electric Powered Vehicle

Compressed Natural Gas (CNG) Powered
Vehicle

Liguefied Natural Gas (LNG) Powered Vehicle
Liguefied Petroleum (LPG) Powered Vehicle
Ethanol Powered Vehicle

Methanol Powered Vehicle

Hydrogen Powered Vehicle

The Procurement Section will be responsible for monitoring compliance of suppliers awarded purchase orders
based upon use of low-emission vehicles or off-peak traffic hour delivery commitments through the use of vendor
logs which will identify the contractor awarded the incentive. The purchase order shall incorporate terms which
obligate the supplier to deliver materials in low-emission vehicles or deliver during off-peak traffic hours. The
Receiving department will monitor those qualified supplier deliveries to ensure compliance to the purchase order
requirements. Suppliers in non-compliance will be subject to a two percent of total purchase order value penalty.
The Procurement Manager will adjudicate any disputes regarding either low-emission vehicle or off-peak hour
deliveries.

The Governing Board has approved a Bid Protest Procedure which provides a process for a bidder or prospective
bidder to submit a written protest to South Coast AQMD Procurement Manager in recognition of two types of
protests: Protest Regarding Solicitation and Protest Regarding Award of a Contract. Copies of the Bid Protest Policy
can be secured through a request to South Coast AQMD Procurement Department.

If quotations submittal is for a Public Works project as defined by State of California Labor Code Section
1720, bidder is required to include Contractor Registration No. in Attachment B. Quotation submittal will be
deemed as non-responsive and bidder may be disqualified if Contractor Registration No. is not included in

Page 6 of 35



Q2023-03

Attachment C. Bidder is alerted to changes to California Prevailing Wage compliance requirements as

defined in Senate Bill 854 (Stat. 2014, Chapter 28) and California Labor Code Sections 1770, 1771, 1725, 1777,
1813 and 1815.

DISPOSITION: South Coast AQMD reserves the right to reject any or all quotations. All materials and
documents submitted with the quote will become the property of South Coast AQMD.
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SECTION VII: RFQ/TITLE PAGE Q2023-03

REQUEST FOR QUOTATION (RFQ) FOR
AUTOMOTIVE MECHANICAL REPAIR AND SERVICE

TO: South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765

Attention: Procurement Manager

The undersigned, having carefully examined South Coast AQMD's specifications attached hereto,
hereby proposed and agrees to the conditions stated in this quotation. If this quote is accepted by
South Coast AQMD, the undersigned agrees to the conditions as stated.

Company Name

Company Address

Authorized by

(print name)

Authorized Signature

Title

Telephone No. Fax No.

Contact Email Address:

NOTE: FOUR (4) COMPLETE COPIES OF RFQ RESPONSE MUST BE SUBMITTED. REQUEST
FOR QUOTATION Q2023-03
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT
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SECTION VIII:

1

Company Name
Address

Contact Person
Phone Number
Cell Phone

E-mail Address

Company Name
Address

Contact Person
Phone Number
Cell Phone

E-mail Address

Company Name
Address

Contact Person
Phone Number
Cell Phone

E-mail Address

Company Name
Address

Contact Person
Phone Number
Cell Phone

E-mail Address

Company Name
Address

Contact Person
Phone Number
Cell Phone

E-mail Address

REFERENCES

Q2023-03
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SECTION IX: COMPANY INFORMATION QUESTIONNAIRE Q2023-03
Please provide the following information regarding your company:

1. How many full-time mechanics are on staff? Copies of the licenses and certifications for each mechanic must
be included with your RFQ submittal for the submittal to be deemed complete.

2. What are your regular business hours? To be considered for placement on the prequalified vendor list, vendor
must be open for business on weekdays from at least 7:00 a.m. to 6:00 p.m.

3. How many repair bays does your facility have?

4. Identify the number and type of hoists used (electric, hydraulic, or other).

5. List the diagnostic equipment used at your facility. Does your facility have an alignment rack?

6. Describe the measures vendor utilizes to secure vehicles left at your facility overnight.

7. Will you provide pick-up and delivery of vehicles to South Coast AQMD headquarters located at 21865 Copley
Drive, Diamond Bar, CA 917657 If yes, will there be a charge for pick-up or delivery services? If yes, what is
that charge?

8. ldentify repairs or servicing that you cannot perform or, if you specialize in one area of servicing, please
indicate that particular service. List firms that you would subcontract to perform other services and identify

those other subcontracted services.

9. Areyou certified to perform smog certifications? List the equipment your facility possesses required to properly
perform smog certifications.

10. Since quotes for repairs and/or maintenance work will be solicited from all vendors on the prequalified vendor
list, one of those vendors may be asked to perform diagnostic testing in order to determine what work is
needed. If you are asked to provide this diagnostic testing, will there be a charge? If yes, what is that charge?
(Providing diagnostic testing does not guarantee you to perform recommended maintenance or
repairs, since all prequalified vendors will be asked to bid competitively).

11. Have any complaints been filed against you with the Bureau of Automotive Repairs within the last three years?
If so, please explain.
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SECTION X: COST PROPOSAL Q2023-03

Company Name:
Address:
City, State, Zip Code:

Please fill-in the following cost breakdown information for basic vehicle mechanical repair and
services. If vendor does not provide services listed, please indicate N/A in the cost field.

ITEM DESCRIPTION QUANTITY COST
Lube, Qil, and Filter Change 1 $

Transmission Service 1 $

Coolant Flush 1 $

Brake Replacement 1 $

Alignment 1 $

Spark Plug Replacement 1 $

Smog Inspections 1 $

CNG Fuel Filter Replacement 1 $

CNG Tank Inspection 1 $

Hourly Labor Rate $ /hr
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ATTACHMENT A

TERMS AND CONDITIONS

1. Cash Discount Cash discount period will be computed either from the date of delivery and acceptance of
the goods ordered or the date of receipt of correct and proper invoices, prepared in accordance with the terms
of the purchase order, whichever is later.

2. Sales or Use Taxes Unless otherwise definitely specified, the prices quoted herein do not include sales or
use taxes.

3. Transportation Charges No charges for transportation, unloading, containers, packing, etc., will be allowed
unl ess speci fguotation.i n vendor 0s

4. Infringement Indemnity Vendor shall defend at its expense any suit against South Coast Air Quality
Management District (South Coast AQMD) based on a claim that any item furnished under this agreement or
the normal sale thereof infringes any United States Letters Patent or copyright and shall pay costs and
damages finally awarded in any such suit provided Vendor is notified in writing of the suit and given authority,
information, and assistance atVendor 6 s expense for defense of same if
result of such suit. Vendor at no expense to District shall obtain for South Coast AQMD the right to use and sell
said item or shall substitute an equivalent item acceptable to South Coast AQMD and extend this patent
indemnity thereto.

5. Force Majeure Neither South Coast AQMD nor Vendor shall be liable or deemed to be in default for any
delay or failure in performance under this agreement or interruption of services resulting, directly or indirectly,
from acts of God, civil or military authority, acts of public enemy, war, strikes, labor disputes, shortages of
suitable parts, materials, labor or transportation, or any similar cause beyond the reasonable control of South
Coast AQMD or Vendor.

6. Non-Discrimination In the performance of this agreement , Vendor shall not discriminate in recruiting, hiring,
promotion, demotion, or termination practices on the basis of race, religious creed, color, national origin,
ancestry, sex, age, or physical or mental disability and shall comply with the provisions of the California Fair
Employment & Housing Act (Government Code Section 12900 et. seq.), the Federal Civil Rights Act of 1964
(P.L. 88-352) and all amendments thereto, Executive Order no. 11246 (30 Federal Register 12319), and all
administrative rules and regulations issued pursuant to said Acts and Order. Vendor shall likewise require each
subcontractor to comply with this paragraph and shall include in each subcontract language similar to this
paragraph.

7. Federal, State, and Local Laws Vendor warrants that in the performance of this agreement it shall comply
with all applicable Federal, State and local laws and ordinances and all lawful orders, rules and regulations
hereunder.

8. Assighments and Subcontractors Neither this agreement or any interest herein nor claim hereunder may be
assigned by Vendor voluntarily or by operation of law, nor may all or substantially all of this agreement be
further subcontracted by Vendor without the prior written consent of South AQMD . Consent by South Coast
AQMD shall not be deemed to relieve Vendor of its obligations to comply with the requirements hereof.

9. Indemnification Vendor agrees to hold harmless, indemnify, and defend South Coast AQMD, its officers,
employees, agents, representatives, and successors-in-interest against any and all loss, damage, cost, or
expenses which South Coast AQMD, its officers, employees, agents, representatives, and successors-in-
interest may incur or be required to pay by reason of any injury or property damage caused or incurred by
Vendor, its employees, contractors, or agents in the performance of this agreement.

10. Termination In the event Vendor fails to comply with any term or condition of this agreement, orfails to
provide the supplies or services in the manner agreed upon by the parties, this failure shall constitute a breach
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of the agreement. South Coast AQMD at its sole discretion shall either notify the Vendor that it must cure this
breach within fifteen (15) days of notice of breach or provide written natification of its intention to terminate this
agreement. South Coast AQMD reserves the right to terminate this agreement for its convenience and will
reimburse Vendor for actual costs incurred in performance of this agreement through the effective date of
termination. Upon receipt of notice of termination, Vendor shall immediately take action not to incur any further
obligations, cost, or expenses except as may be reasonably necessary to termination activities. All finished or
unfinished materials procured or produced by Vendor hereunder shall, at the option of South Coast AQMD,
become South Coast AQMD property upon the date of such termination.

11. Changes By written notice, South Coast AQMD may, from time to time, order work suspension or make
changes in quantities, drawings, specifications, place of delivery or delivery schedules, methods of shipment
and packaging and/or property and services to be furnished by South Coast AQMD. If a change causes an
increase or decrease in the price of this agreement or in the time required for its performance, Vendor shall
promptly notify South Coast AQMD and assert its claim for adjustment within thirty (30) days after the change is
ordered and an equitable adjustment shall be made to the agreement. However, nothing in this clause shall
excuse Vendor from proceedings immediately with the agreement as changed.

12. Title and Risk of Loss Unless otherwise provided in this agreement, Vendor shall have title to and bear the

risk of any loss of or damage to items purchased hereunder until they are delivered in conformity with this

agreement at the F.O. B. point specified herein. Upon such delivery, title shall pass from Vendor to South

Coast AQMD and Vendords responsibility for |l oss or damag
from Vendords negligence. Passi ng o facteptanteeoftheftemby such del
South Coast AQMD.

13. Inspection and Acceptance All items are subject to final inspection and acceptance by South Coast AQMD
at destination notwithstanding any payment orwilpbei or i nsp
made within a reasonable time after receipt of items hereunder.

14. Payment Unless otherwise provided in this agreement, terms are net 30 days.

15. Most Favored Customer It is the policy of the South Coast AQMD to receive at least as favorable pricing,

warranties, conditions, benefits and terms as other customers or clients making similar purchases or receiving

similar services. To this purpose, formal bidding procedures, sole source awards, and RFP/RFQ processes will
include a certi foreat icastfoanerimesstatfuay South Coast AQMD v
appropriate, to vendors who certify that they wil/| provi
AQMD.
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ATTACHMENT B

PARTICIPATION IN THE PROCUREMENT PROCESS

It is the policy of South Coast Air Quality Management District (South Coast AQMD) to ensure that all
businesses including minority business enterprises, women business enterprises, disabled veteran business
enterprises and small businesses have a fair and equitable opportunity to compete for and participate in South
Coast AQMD contracts.

Definitions:

The definition of minority, women or disadvantaged business enterprises set forth below is included for
purposes of determining compliance with the affirmative steps requirement described in Paragraph G below
on procurements funded in whole or in part with federal grant funds which involve the use of subcontractors.
The definition provided for disabled veteran business enterprise, local business, small business enterprise,
Zero or near-zero emission vehicle business and off-peak hours delivery business are provided for purposes
of determining eligibility for point or cost considerations in the evaluation process.

1.

"Women business enterprise” (WBE) as used in this policy means a business enterprise that meets all of
the following criteria:

a.

a business that is at least 51 percent owned by one or more women, or in the case of any business
whose stock is publicly held, at least 51 percent of the stock is owned by one or more or women.

a business whose management and daily business operations are controlled by one or more women.
a business which is a sole proprietorship, corporation, or partnership with its primary headquarters

office located in the United States, which is not a branch or subsidiary of a foreign corporation, foreign
firm, or other foreign-based business.

"Disabled veteran" as used in this policy is a United States military, naval, or air service veteran with at
least 10 percent service-connected disability who is a resident of California.

"Disabled veteran business enterprise" (DVBE) as used in this policy means a business enterprise that
meets all of the following criteria:

a.

is a sole proprietorship or partnership of which at least 51 percent is owned by one or more disabled
veterans or, in the case of a publicly owned business, at least 51 percent of its stock is owned by one
or more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at
least 51 percent of the voting stock of the parent corporation is owned by one or more disabled
veterans; or a joint venture in which at least 51 percent of the joint venture's management and control
and earnings are held by one or more disabled veterans.

the management and control of the daily business operations are by one or more disabled veterans.
The disabled veterans who exercise management and control are not required to be the same
disabled veterans as the owners of the business.

is a sole proprietorship, corporation, or partnership with its primary headquarters office located in the
United States, which is not a branch or subsidiary of a foreign corporation, firm, or other foreign-based
business.

"Local business" as used in this policy means a company that has an ongoing business within
geographical boundaries of South Coast AQMD at the time of bid or proposal submittal and performs 90%
of the work related to the contract within the geographical boundaries of South Coast AQMD and satisfies
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the requirements of subparagraph H below. Proposals for legislative representation, such as in
Sacramento, California or Washington D.C. are not eligible for local business incentive points.

i Smé luk i nas gseddn this policy means a business that meets the following criteria:

a. 1)anindependently owned and operated business; 2) not dominant in its field of operation; 3) together
with affiliates is either:

0 A service, construction, or non-manufacturer with 100 or fewer employees, and average
annual gross receipts of ten million dollars ($10,000,000) or less over the previous three
years, or

0 A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials or processed
substances into new products.

2) Classified between Codes 311000 and 339000, inclusive, of the North American Industrial
Classification System (NAICS) Manual published by the United States Office of Management and
Budget, 2007 edition.

"Joint ventures" as defined in this policy pertaining to certification means that one party to the joint venture
is a DVBE or small business and owns at least 51 percent of the jointventure.

"Zero or Near-Zero Vehicle Business" as used in this policy means a company or contractor that uses
Zero or near-zero emission vehicles in conducting deliveries to South Coast AQMD. Zero or near-zero
emission vehicles include vehicles powered by electric, compressed natural gas (CNG), liquefied natural
gas (LNG), liquefied petroleum gas (LPG), ethanol, methanol, hydrogen and are certified to 90% or lower
than the existing standard.

i OPdak Hours Del i very Businesso as used in this policy m

to conducting deliveries to South Coast AQMD during off-peak traffic hours defined as between 10:00
a.m. and 3:00 p.m.

fi B e n éntentivesB u s i nas gseddn this policy means a company or contractor that provides janitorial,
security guard or landscaping services to South Coast AQMD and commits to providing employee health
benefits (as defined below in Section VIII.D.2.d) for full time workers with affordable deductible and co-
payment terms.

AiMi nority Business Enterpriseo as used in this
by one or more minority person(s), or in the case of any business whose stock is publicly held, at least 51
percent of the stock is owned by one or more or minority persons.

a. abusiness whose management and daily business operations are controlled by one or more minority
persons.

b. a business which is a sole proprietorship, corporation, or partnership with its primary headquarters
office located in the United States, which is not a branch or subsidiary of a foreign corporation, foreign
firm, or other foreign-based business.

c. "Minority person” for purposes of this policy, means a Black American, Hispanic American, Native-
American (including American Indian, Eskimo, Aleut, and Native Hawaiian), Asian-Indian (including a
person whose origins are from India, Pakistan, and Bangladesh), Asian-Pacific-American (including
a person whose origins are from Japan, China, the Philippines, Vietham, Korea, Samoa, Guam, the
United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, and Taiwan).
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11.AMost Favored Customer o as wused i n AQMD wsll repetvé dtleast means
as favorable pricing, warranties, conditions, benefits and terms as other customers or clients making
similar purchases or receiving similar services.

12. 0Di sadvantaged Business Ent er phusiness that s an eatity®wnedi n t hi
and/or controlled by a socially and economically disadvantaged individual(s) as described by Title X of
the Clean Air Act Amendments of 1990 (42 U.S.C. 7601 note) (10% statute), and Public Law 102-389 (42
U.S.C. 4370d)(8% statute), respectively;
a Small Business Enterprise (SBE);
a Small Business in a Rural Area (SBRA);
a Labor Surplus Area Firm (LSAF); or
a Historically Underutilized Business (HUB) Zone Small Business Concern, or a concern under a
successor program.

Under Request for Quotations (RFQ), DVBEs, DVBE business joint ventures, small businesses, and small
business joint ventures shall be granted a preference in an amount equal to 5% of the lowest cost responsive
bid. Zero or Near-Zero Emission Vehicle Businesses shall be granted a preference in an amount equal to 5
percent of the lowest cost responsive bid. Off-Peak Hours Delivery Businesses shall be granted a preference
in an amount equal to 2 percent of the lowest cost responsive bid. Local businesses (if the procurement is not
funded in whole or in part by federal grant funds) shall be granted a preference in an amount equal to 2% of
the lowest cost responsive bid. Businesses offering Most Favored Customer status shall be granted a
preference in an amount equal to 2 percent of the lowest cost responsive bid.

Under Request for Proposals, DVBEs, DVBE joint ventures, small businesses, and small business joint
ventures shall be awarded ten (10) points in the evaluation process. A non-DVBE or large business shall
receive seven (7) points for subcontracting at least twenty-five (25%) of the total contract value to a DVBE
and/or small business. Zero or Near-Zero Emission Vehicle Businesses shall be awarded five (5) points in the
evaluation process. On procurements which are not funded in whole or in part by federal grant funds local
businesses shall receive five (5) points. Off-Peak Hours Delivery Businesses shall be awarded two (2) points
in the evaluation process. Businesses offering Most Favored Customer status shall be awarded two (2) points
in the evaluation process.

South Coast AQMD will ensure that discrimination in the award and performance of contracts does not occur
on the basis of race, color, sex, national origin, marital status, sexual preference, creed, ancestry, medical
condition, or retaliation for having filed a discrimination complaint in the performance of South Coast AQMD
contractual obligations.

South Coast AQMD requires Contractor to be in compliance with all state and federal laws and regulations
with respect to its employees throughout the term of any awarded contract, including state minimum wage
laws and OSHA requirements.

When contracts are funded in whole or in part by federal funds, and if subcontracts are to be let, the Contractor
must comply with the following, evidencing a good faith effort to solicit disadvantaged businesses. Contractor
shall submit a certification signed by an authorized official affirming its status as a MBE or WBE, as applicable,
at the time of contract execution. South Coast AQMD reserves the right to request documentation
demonstrating compliance with the following good faith efforts prior to contract execution.

1. Ensure Disadvantaged Business Enterprises (DBEs) are made aware of contracting opportunities
to the fullest extent practicable through outreach and recruitment activities. For Indian Tribal,
State and Local Government recipients, this will include placing DBEs on solicitation lists and
soliciting them whenever they are potential sources.

2. Make information on forthcoming opportunities available to DBEs and arrange time frames for

contracts and establish delivery schedules, where the requirements permit, in a way that
encourages and facilitates participation by DBEs in the competitive process. This includes,
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whenever possible, posting solicitations for bids or proposals for a minimum of 30 calendar days
before the bid or proposal closing date.

3. Consider in the contracting process whether firms competing for large contracts could subcontract
with DBEs. For Indian Tribal, State and Local Government recipients, this will include dividing
total requirements when economically feasible into smaller tasks or quantities to permit maximum
participation by DBEs in the competitive process.

4, Encourage contracting with a consortium of DBEs when a contract is too large for one of these
firms to handle individually.

5. Using the services and assistance of the Small Business Administration and the Minority Business
Development Agency of the Department of Commerce.

6. If the prime contractor awards subcontracts, require the prime contractor to take the above steps.

H. To the extent that any conflict exists between this policy and any requirements imposed by federal and state
law relating to participation in a contract by a certified MBE/WBE/DVBE as a condition of receipt of federal or
state funds, the federal or state requirements shall prevail.

I.  When contracts are not funded in whole or in part by federal grant funds, a local business preference will be
awarded. For such contracts that involve the purchase of commercial off-the-shelf products, local business
preference will be given to suppliers or distributors of commercial off-the-shelf products who maintain an
ongoing business within the geographical boundaries of South Coast AQMD. However, if the subject matter
of the RFP or RFQ calls for the fabrication or manufacture of custom products, only companies performing
90% of the manufacturing or fabrication effort within the geographical boundaries of South Coast AQMD shall
be entitled to the local business preference. Proposals for legislative representation, such as in Sacramento,
California or Washington D.C. are not eligible for local business incentive points.

J. In compliance with federal fair share requirements set forth in 40 CFR Part 33, South Coast AQMD shall
establish a fair share goal annually for expenditures with federal funds covered by its procurement policy.
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ATTACHMENT C
CERTIFICATIONSAND REPRESENTATIONS

@ South Coast
4 Air Quality Management District

South Coast
y:\{@],"/I»] 21865 Copley Drive, Diamond Bar, CA 917654178

(909) 3961 Y Y Ywwdammd.gov

Businessinformation Request

Dear South Coast AQMD Contractor/Supplier:

SouthCoastAir Quality ManagemenbDistrict (SouthCoastAQMD) is committedto ensuringhat

our contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. hd@r to process your payments, we need the
enclosed information regarding your accouplease review and complete the information
identified on the following pages, remember to sign all documents for our files, and return

them as soon as possible to theldressbelow:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District

21865 Copley Drive

Diamond Bar, CA 917654178

If you do not return this information, we willot be able to establish you as a vendor. This will
delay any payments and wougtll necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms wouldnsure that your payments are processed timely and accurately.

If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 398777. We appreciate your cooperation in completing this necessary
information

Sincerely,

) Sujata Jain
DH:jn Chief Financial Officer

Enclosures: Business InformatioRequest
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
CampaigrContributions Disclosure

REV 6/22
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@ South Coast
4 Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 917654178
A (909) 396 Y Y Yumdagmd.gov

BUSINESS INFORMATION REQUEST

Business Name

Division of
Subsidiary of
Website Address

0  Individual

_ U DBA, Name , County Filedn

Type of Business G Corporation, IDNo.
Check One: 4 LLC/LLP, ID No.

U Other

REMITTING ADDRESS INFORMATION

Address
City/Town
State/Province Zip
Phone ( ) - Ext Fax ( ) -
Contact Title
E-mail Address
Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 917654178
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BUSINESS STATUS CERTIFICATIONS

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small busisegSBRErpri

minority business enterprise (MBE) or women bess enterprise (WBE) if it meets the criteria below.

1 s certified by the Small Business Administrat@n
is certified by a state or federal ageocy

isanindependentIBE(s) or WBE(s)businesgoncernvhichis atleast51 percenbwnedandcontrolledby minority groupmember(s)
who are citizens of the Unit&tates.

Statements of certification:

As a prime contractor to SoutoastAQMD, (name of business) will engage in gdaith efforts
to achieve the fair share in accordance with 40 CFR Section 33.301, and will follow the six affirmative steps listé below
contracts or purchase orders funded in whole or in part by federal grants andontracts.

1. Place qualified SBEs, MBEs, alldBEs on solicitatiofists.
2. Assure that SBEs, MBEs, and WBEs are solicited whepaasible.

3. When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
SBEs, MBEs, antlVBEs.

4. Establishdeliveryschedulesif possibleto encouragarticipationby SBEs,MBEs,andWBEs.

5. Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/or any agency authorized as a clearinghouse forNBBES, andVBEs.

6. If subcontracts are to be let, take the above affirmatiyes.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with South
Coast AQMD Procurement Policy and Procedure:

Check all hat apply:
[[] Small Business Enterprise/Small BusingsisitVenture [ ] Womenowned BusinesBnterprise

[] Local business [] Disabled Veterammwned Business Enterprise/DVBE Joitenture
] Minority-ownedBusines<€Enterprise [] Most Favored Customer Prici@grtification
Percenbf ownership: %

Name of QualifyingOwner(s):

State of California Public Works Contractor Registration No. . MUST BE
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby declare that taoibst of my knowledge the above information is accurate. Upon penalty of perjury, | certify
information submitted is factual.

NAME TITLE

TELEPHONE NUMBER DATE
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Definitions

Disabled VeteranOwned Business Enterprisaneans a business that meets all of the following criteria:

1 is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whegxk is publicly held, at least 51 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by anererdisabled veterans; or a joint
venture in which at | east 51 percent of the joint ventur
one or more disableceterans.
1 the management and control of the daily business operations are by one or aies disteransThe
disabled veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.
1 is a sole proprietorship, corporation, partnership, or joint venture with its primary headquéidetsaatted
in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreign
based business.
Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint nethieiease
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.
Local Businessmeans a business that meets all of the following criteria:
1 hasanongoingbusinessvithin the boundaryof SouthCoastAQMD atthetime of bid application.
T performs 90 percent of t hprisdictionk wi t hin South Coast AQMDS®S
Minority -Owned Business Enterpriseneans a business that meets all of the following criteria:
1 is at least 5percent owned by one or more minority persons or in the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more mpessons.
1 is a business whose management and daily business operations are dataieed by one or more
minority person.
1 is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreign firm, or other fordigainess.
AMi norityd person means a Black American, Hi spani¢c American,

and Native Hawaiian), Asiamdian American (including agrson whose origins are from India, Pakistan, or Bangladesh),
Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietham, Korea, Samoa,
Guam, the United States Trust Territories of the Pacific, Northern Mariaaas, Cambodia, or Taiwan).

Small Business Enterprisameans a business that meets the following criteria:

a. 1)anindependentlypwnedandoperatedusiness?) notdominantin itsfield of operation3) togethemith affiliates
is either:

0 A service, construction, or noamanufacturer with 100 or fewer employees, and average annual
gross receipts of ten million dollars ($10,000,000) or less over the previous three years,

0 A manufacturer with 100 or fewemployees.
b. Manufacturer means a busiss that is both of ttiellowing:

1) Primarily engagedn thechemicalor mechanicatransformatiorof raw materialsor processegdubstancemto
newproducts.

2) ClassifiedbetweenCodes311000to 339000jnclusive,of theNorth AmericanindustrialClassificationSystem
(NAICS) Manualpublishedby the United State<Office of ManagemenandBudget,2007 edition.
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Small Business Joint Venturemeans that one party to the joint venture is a Small Business and owns at leas¢Btloféne
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will feasi\Elat
percent of the project dollars.

Women-Owned Business Enterprisaneans a business that meets all offtlewing criteria:

1 is atleast 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owned by one or wmmeen.

1 is a business whose management and daily business opesatiamtrolled or owned by one or more
women.

1 is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquatrters office located in the United States, which is not a branch or subsidiary of a éopsitation,
foreign firm, or other foreighusiness.

Most Favored Customeras used in this policy means that the South Coast AQMD will receive at least as favorable pricing,
warranties, conditions, benefits and terms as other customers or lakitg) similar purchases or receiving similar services.
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Request for Taxpayer
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Give Form to the
{Rev. October 2018) Identification Number and Certification requester. Do not
Department of the Treasury send to the IRS.
intamal Revenue Senvica » Goto m.lr&gov/FonnWD for Instructions and the latest information.

1 Name {as shown on your mcome tax retum). Name is required on this line; do not leave this ine blank.

2 Business name/disregarded entity name, if different from above

o 3 Mappropnaeboxforfedemitaxdassrﬁcaxm of the person whose name is entered on line 1. Check only one of the | 4 Exemptions [codes apply only to
& following seven boxes. certain enfities, not individuals. see
g8 mnstructions on page 3):
§ | [ indwidualisole propristor or [ ccomporaton  [[] SCorporation ] Partnership [ Trust/estats
gg single-member LLC Exampt payee code (if any)
2‘3 [ Limited lisbiity company Enter the tax classfication {C=C corporation, S=S corporation, P=Partnership) ™
6 c Note: Cheack the box in the fine above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
£ 8 LLC # tha LLC is classified as a single-member LLC that = di from the owner unless the owner of the LLC is fe (f any)
EE another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwiss, 2 single-member LLC that
2 is disregarded from the owner should check the appropnate box for the tax classification of its owner.
E D Other (see instructions) » {Appies i acoounts manfanod outskse o ULS.)
o | 5 Address jnumber, street, and apt. or suite no.} See mstructions. Requester's name and address {optional)

6 Ciy, stats, and ZIP cods

7 List account numberfs) hare [optional)

Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For Individuals, this Is generally your social security number (SSN). However, for a
resident allen, sole propriator, or dlsregarded entity, sea the Instructions for Part |, later. For other
entities, It is your employer identification number (EIN). If you do not have a number, see How to get a

TiN, later.

Note: It the account Is In more than one name, see the Instructions for line 1. Also see Wnat Name and

Number To Give the Requester for guidelines on whose number 1o antar.

Social security number

or
[Employer

Certification

Under penalties of perjury, | certity that:

1. The number shown on this form Is my correct taxpayer Identification number (or | an walting for a number to be Issued 1o me); and
2. 1am not subject to backup withholding because: (a) | am exampt from backup withhoiding, or (D) | have not baan notifiad by the intemal Revenue
Senvica (IRS) that | am subject to backup withhoiading as a rasult of a fallure to report all Interast or dividends, or () tha IRS has nofified me that |t am

no longer subject to backup withholaing; and
3.1am a U.S. cltizen or other U.S. parson (defined below); and

4. The FATCA coaoa(s) entared on this form (if any) Indicating that | am exempt from FATCA reporting Is correct.
Certification Instructions. You must cross out Item 2 above If you have been netified by the IRS that you are currentty subject to backup withhoiding because

you have falled to report all interest and dlvidends on your tax return. For real estate transactions, itgfm
acquisition or abandonment of securad property, canceliation of cebt, contributions to an Individual retrement arangement (IRA) . payment:
other than Interest and avidends, you are not required to sign the certification, but you must provide your comect TIN. Seemelnstructlonsroern later.

2 goas not apply. Fornumagemtaestpald
S

Sign ignature of
Here Usg.porsonb

Date»

General Instructions

Section raferences are to the Intemal Revenue Code unless otherwise
notea.

Future developments. For the latest Information about developments
related to Form W-9 and Its Instructions, such as legisiation enacted
arter thay were pubiished, go to www.Irs.gov/Formwe.

Purpose of Form

An Individual or entity (Form W-9 requester) who Is required to file an
Information return with the IRS must obtaln your comrect taxpayer
igentiMication number (TIN) which may ba your social sacurty numbar
(SSN), Individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or amployer ldentification number
(EIN), to report on an information return the amount pald to you, or other
amount reportable on an Information retum. Exampies of Information
retumns Include, but are not limited to, tha following.

« FOrm 1099-INT (intarest eamed or paid)

* Form 1099-DIV (dividends, Inciuding those from stocks or mutual
funds)

« Form 1099-MISC {various types of Income, prizes, awards, or gross
proceeds)

« Form 1099-B (stock or mutual fund sales and certaln other
transactions by brokers)

« Form 1099-S {proceeds from real estate transactions)
« Form 1099-K (marchant card and third party network transactions)

« Form 1098 (home mortgage Interest), 1098-E (student loan Interast),
1098-T (tuitlon)

« Form 1099-C (canceled debt)
« Form 1099-A (acquisition or abandonment of secured property)

Usa Form W-8 only If you are a U.S. person (Inciuding a resigent
allen), to provide your correct TIN.
If you do not return Form W-8 to the requester with a TIN, you might

Dbe subject to backup withhoiding. See What Is backup withhoiding,
iater.

Cat. No. 10231X
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Page 2

By signing the fllied-out form, you:

1. Certify that the TIN you are giving Is correct (or you are waiting for a
number to be Issued),

2. Certity that you are not subject to backup withhoiding, or

3. Clalm exemption from backup withholding If you are a U.S. exempt
payee. If applicabie, you are aiso certifying that as a U.S. person, your
allocable share of any partnership Income from a U.S. trade or businass
Is not subject to the withholding tax on foreign partners' share of
affectively connected income, and

4. Certity that FATCA code(s) enterad on this form (If any) indicating
that you are exempt from the FATCA reporting, Is correct. See What Is
FATCA reporting, iater, for further Information.

Note: If you are a U.S. person and a requester glves you a form other
than Form W-9 to request your TIN, you must use the requestar's form it
It Is substantially simliar to this Form W-9.

Deflinition of a U.S. person. For federal tax purposas, you are
conslidered a U.S. person If you are:

* An Individual who Is a U.S. citizen or U.S. resident allen;

« A partnership, corporation, company, or association created or
organized In the United States or under the laws of the United States;

« An astate (other than a foralgn estate); or
« A domestic trust (s defined In Regulations section 301.7701-7).

Special rules for partnerships. Partnarships that conauct a trade or
business In the Unitea States are generally requirad to pay a withhoiding
tax under section 1446 on any foreign partners’ share of effectively
connected taxabie Income from such business. Further, In certaln casas
where a Form W-9 has not bean recelved, the rules under saction 1446
require a partnarship to prasume that a partner Is a foraign parson, and
pay the saction 1446 withholding tax. Therefore, If you are a U.S. person
that Is a partner In a partnership conaducting a trade or business In the
United States, provide Form W-9 to the partnership to estabiish your
U.S. status and avoka section 1446 withnoiding on your shara of
partnership Income.

In the cases below, the foliowing person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avolaing
withhoiaing on Its allocable share of net iIncome from the partnership
conaucting a trade or business In the United States.

« In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarced entity and not the entity;

« In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust ana
not the trust; ana

« In the case of a U.S. trust {other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the benaficiaries of the trust.

Foreign person. If you are a foralgn pearson of the U.S. branch of a
foreign bank that has elected to ba treatea as a U.S. parson, do not use
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pug. 515, Withnoiding of Tax on Nonresident Allens and Forelgn
Entities).

Nonresident allen who becomes a resident allen. Generally, only a
nonresident allen Individual may usa the terms of a tax treaty to reduce
or eliminate U.S. tax on cartain types of iIncomea. However, most tax
treatias contain a provision known as a “saving clausa.” Exceptions
specified In the saving clause may pamit an exemption from tax to
continue for cartain typas of Income even after the payee has otharwisa
become a U.S. rasioant allen for tax purposes.

It you are a U.S. resident alien who Is relying on an axception

in the saving clause of a tax treaty 1o claim an exemption

from U.S. tax on certaln types of Income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The traaty country. Generally, this must be the same freaty under
which you claimed exemption from tax as a nonresident allen.

2. The treaty article addressing the Income.

3. The article number (or location) In the tax treaty that contains the
saving clausa and its axceptions.

4. The type and amount of income that qualifies for the examption
from tax.

5. Sufficient racts to justify the exemption from tax under the terms of
the treaty articie.

Example. Articie 20 of the U.S.-China Income tax treaty allows an
exemption from tax for scholarship Income received by a Chinese
student temporarily present In the United States. Under U.S. law, this
student will become a resigant ailen for tax purposas If his or her stay in
the United Statas exceeds 5 calkendar years. However, paragraph 2 of
the first Protocol to the U.S.-China traaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply aven after the Chinese
student becomes a resident allen of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this excaption to ciaim an exemption from tax
on his or her scholarship or fellowship Income would attach to Form
W-9 a statement that Includes the information described above to
support that exemption.

If you are a nonrasicent aflen or a foraign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What Is backup withholding? Persons making certaln payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This Is called “backup withhoiding.” Payments that may be
subject to backup withholding Include Interast, tax-axempt Intarest,
alvidends, broker and barter exchange transactions, rents, royaities,
nonempioyee pay, payments made In settiement of payment card and
thira party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You wiil not be subject to backup withholding on payments you
recalve If you give the requester your corract TIN, make the

certincations, and report al your taxable Intarest and dividends on your
tax retum.

Payments you recelve will be subject to backup withholding IT:
1. You do not fumish your TIN to the requester,

2. You do not certify your TIN whan required (see the Instructions for
Part Il for detalls),

3. The IRS telis tha requestar that you furnishad an incorract TIN,

4. The IRS talis you that you are subject to backup withholding
because you did not report all your Interest and dividends on your tax
retum (for reportable Interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportabie interest ana dividend
accounts opened arter 1983 only).

Certain payees and payments are exampt from backup withholding.
See Exampt payee code, Iater, and the separate Instructions for the
Requester of Form W-8 for more Information.

Als0 sea Special rulas for partnarships, aarer.
What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial Institution to report all Unlted States
account holaers that are spacified United States persons. Certaln
payees are exempt from FATCA raporting. See Examption from FATCA

code, later, and the Instructions for the Requester of Form
W-9 for more Information.

Updating Your Information

You must provide updated Information to any parson to whom you
claimed to be an exampt payee If you are no longer an exempt payee
and anticipate recelving reportable payments in the future from this
person. For exampie, you may need to provide updatad information i
you are a C corporation that elects to be an S corporation, or If you no
longer are tax exampt. In aadition, you must furnish a new Form W-9 If
the name or TIN changes for the account; for exampile, If tha grantor of a
grantor trust dles.

Penalties

Fallure to furnish TIN. If you fall to furnish your correct TINto a
requester, you are subject to a penaity of $50 for each such fallure
unless your fallura Is dus to reasonable causa and not to willful negiect.
CiIvil penaity for false Information with respect to withhoiding. If you
make a false statemant with no reasonabie basis that results In no
backup withholding, you are subject to a $500 penaity.
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Criminal penalty for faisifying information. Wilifully raisitying entity/person check
certifications or amMmations may subject you to criminal penalties :,F(,g'o orinati; | THEN Tahaw
Inciuding fines and/or Imprisonment. 52y
Misuse of TINS. If the requaster discloses or usas TINS In viciation of * Corporation Corporation
federal law, the requester may be subject to civii and criminal penaities. * Individual Inalvidual/sole proprietor or singie-
& 2 « Sole proprietorship, or member LLC
Specific Instructions « Single-member limited liability
company {LLC) ownad by an
Line 1 Inalviual and disregardad for U.S.
You must enter one of the following on this line; do not leave this line federal tax purposes.
Dbiank. The name shouid match the name on your tax return. « LLC traated as a partnarship for | Limited iability company and enter
If this Form W-9 Is for a joint account (other than an account U.S. feceral tax purposes, the appropriate tax ciassification.

maintained by a foralgn financial institution (FF1)), list first, and then
circie, the name of tha perscn or entity whose number you entered In
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, aach holder of the account that Is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. It
you have changed your iast name without Informing tha Soclal Sacurty
Aoministration (SSA) of the name change, anter your first name, the last
nama as shown on your social security card, and your new last name.
Note: ITIN applicant: Enter your Individual name as It was enteraa on
your Form W-7 application, line 1a. This should aiso ba the same as the
name you enterad on tha Form 1040/1040A/1040EZ you fied with your
application.

D. Sole proprietor or single-member LLC. Enter your Individual
nama as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing businass as” (DBA} name on line 2.

c. Partnership, LLC that Is not a single-member LLC, C
corporation, or S corporation. Enter the entity’s name as shown on the
entity's tax retumn on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

o. Disregarded entity. For U.S. federal tax purposes, an entity that Is
disregarded as an entity separate from Its owner Is treated as a
a entity.” Sea Regulations section 301.7701-2(c)2)all). Enter
the owner's name on line 1. The name of the entity entered on lina 1
should never be a disregarded entity. The name on line 1 shouid be the
name shown on the Income tax return on which the income shouid be
reported. For exampie, I a foreign LLC that Is treated as a disregarged
entity for U.S. federal tax purposes has a single owner that Is a U.S.
person, the U.S. owner's name Is required to ba provided on line 1. If
the alrect owner of the entity Is also a disregarded antity, enter the first
owner that Is not disregarded for federal tax purposes. Enter the
disregaraded 's name on line 2, *Business name/disragarcad entity
name.” If the owner of the disregaraed entity Is a foreign person, the
owner must compiete an appropriate Form W-8 Instead of a Form W-9.
This Is the case even If the foraign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
antity name, you may enter It on fine 2.

Line 3

Cheack the appropriate box on line 3 for the U.S. federal tax
ciassification of the person whose name Is entered on line 1. Check only
one box on iine 3.

« LLC tnat has flled Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | or S= S corporation)

or

» LLC tnat Is disregarded as an
entity saparate from its owner but
the owner Is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnarship
* Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter In the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

« Generally, individuals {Including sole proprictors) are not axempt from
backup withholding.

« Except as provided below, corporations are exempt from backup
withholding for cartaln payments, Including Interast and dividends.

« Corporations are not exempt from backup withnolding for payments
made In settiemeant of payment card or third party network transactions.
« Corporations are not exampt from backup withholding with respect to
attomeys’ fees or gross procaads paid to attomneys, and corporations
that provide medical or health care services are not exampt with respect
to payments reportable on Form 1093-MISC.

The foliowing codes Identify payeas that are exempt from backup
withholding. Enter the appropriate cooea In the space In line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(D)(7) If the account satisfies the
requirements of section 401(1)(2)

2—The United States or any of its agencles or Instrumentalities

3—A state, the District of Columbla, a U.S. commonweaith or
possesslon, or any of thelr political subdivisions or Instrumentalities

4—A foreign govemment or any of its political subdivisions, agencies,
or Instrumentalities

5—A corporation

6—A dealer In securities or commadities required to register in the
Unitea States, the District of Columbia, or a U.S. commonwealth or
possassion

7—A futures commission merchant registered with the Commodity
Futuras Trading Commission

B—A raal estate investment trust

9—An entity registared at all timas during the tax year under the
Investment Company Act of 1940
10—A common trust fund operated by a bank under section 584(a)
11—A financia Institution
12—A migdleman known in the Investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or describad In saction
4947
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Pge 4

The following chart shows typas of payments that may be exempt
from backup withhoiging. The chart applies 1o the exampt payees listed
above, 1 through 13.

IF the paymentisfor... THEN the payment Is exempt

for...

Interest and dividend payments All exempt payeas axcept

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and ail C corporations.
S corporations must not enter an
axempt payee code bacause they
are exampt only for sales of
noncovered securities acquired
prior to 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Genarally, exampt payees
reported and direct saies over 1 through 5°
$5,000'

Payments made In settiement of
payment cara or thira party network|
transactions

Exempt payees 1 through 4

' Sea Form 1099-MISC, Miscellaneous Income, and its Instructions.

2 However, the I'onowlwems maaoe to a col lon and
reportable on Form 1 MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ feas, gross

proceeds paid to an attorney reportable under section 6045(1), and

payments for senvices pald by a federal executive agency.
Exemption from FATCA reporting code. The following codes identiry
payees that are exampt from reporting undaer FATCA. Thesa codes
apply to persons submitting this form for accounts malntalned outside
of the United States by certaln forelgn financial Institutions. Therefore, If
you are only submitting this form for an account you hoid in the United
States, you may leave this fieid blank. Consult with the person
requesting this form If you are uncertain If the financial Institution Is
subject to these requiremeants. A requester may Indicate that a cooe is
not raquired by providing you with a Form W-8 with “Not Applicabie™ (or
any simiiar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
Individual retirement plan as defined In section 7701(@)(37)

B8—Thea United States or any of Its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonweaith or
possassion, or any of thelr political subanisions or Instrumentallties

D—A corporation the stock of which Is regularly traded on one or
more astablished securities markets, as describad In Reguiations
section 1.1472-1(c)(1){)

E—A corporation that is a member of the same expanded aflliated
group as a corporation described In Regulations section 1.1472-1(c)1))

F—A dealer In sacuritles, commodities, or dervative financial
Instruments (Inciuding notional principal contracts, futures, forwards,
and optlons) that Is registerad as such under the laws of the United
States or any state

G—A real estato Investment trust

H—A reguiated Investment company as defined In section 851 or an
entity registered at all timas during the tax year under the investmeant
Company Act of 1940

I—A common trust fund as defined in section 584(3)

J—A bank as definad In sectlon 551

K—A broker

L—A trust exempt from tax under section 664 or described in saction
4947(a)1)

M—A tax exempt trust under a section 403(b) pian or section 457(g)
pian
Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code ana/or exempt payee
code shoukd be completed.

Line5

Enter your address (number, straet, and apartment or sulte number).
This Is whera the requester of this Form W-9 will mall your information
retumns. If this address aiffers from the one the requestar alraady has on
file, write NEW at the top. If a new aadrass Is provided, there Is stiil a
chance the oid addrass will be used untll the payor changes your
aodrass In thelr records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN Is your IRS
Individua! taxpayer identification number (ITIN). Enter It In the soclal
sacurity number box. If you do not have an ITIN, see How fo get a TIN
Delow.

If you are a sole proprietor and you have an EIN, you may entar alther
your SSN or EIN.

If you are a single-member LLC that Is disregarded as an entity
separate from Its owner, enter the owner's SSN (or EIN, If the owner has
onea). Do not enter the disregarded entity’s EIN. If the LLC Is classified as
a corporation or partnership, enter the antity’s EIN.

Note: See Wnat Name and Number To Give the Raquester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one Immediataly.
To appiy for an SSN, get Form SS-5, Appiication for a Social Securty
Card, from your local SSA office or get this form online at

Wwww.SSA gov. You may also get this form by calling 1-800-772-1213.
Usa Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
lgentifcation Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.Irs.gov/Businesses and
clicking on Employer identification Number (EIN) under Starting a
Business. Go to www.Irs.gov/Forms to view, downioad, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 malled to you within 10
business days.

It you are asked to complete Form W-8 but do not have a TIN, apply
for a TIN and write “Applied For” In the spaca for the TIN, sign and date
the form, and give It to the requester. For Interast and dividend
payments, and certain payments maca with raspact to raadily tradable
instruments, genarally you will have 60 days to get a TINana give It to
the requester before you are subject to backup withholding on
payments. The 60-day rule doas not apply to other types of payments.
You wiil be subject to backup withhoiding on all such payments until
you provige your TIN to the requester.

Note: Entaring “Appilea For" means that you have already applled for a
TIN or that you Intend o apply for one soon.

Cautlon: A disregarced U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withhoiding agent that you are a U.S. parson, or
rasident allen, sign Form W-9. You may be requested to sign by the
withholding agent even If Item 1, 4, or 5 below Indicates otherwise.

For a joint account, only the parson whose TIN Is shown In Part |
should sign (when raquired). In tha case of a disregarded entlty, the
person identified on line 1 must sign. Exampt payees, see Exampt payee
code, earler.

Signature requirements. Compilate the cartification as Indicated In
items 1 through 5 balow.
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